
tax guide for artists, email derya = daisymozzy at g mail dot com with questions and i’ll try to help

INTRO

hello, this is derya, i have been asked many times by friends for tax help, and today i thought to make a docu-
ment that might help you and me in the future.
to do my taxes i use simpletax.ca, these taxes are for the canadian tax system,
this is how i have been doing my taxes for the past years that i have been here in canada and i may be wrong 
but so far it has been OK. if you know that i am doing something wrong, let me know
this is mostly covering “self-emplyed business” (T2125) for a single individual with no dependants and no dis-
ability cretids. I am mostly focused on covering what types of studio expenses can be deducted from your taxes 
when you learn to do them as a business. there is A Lot that is not covered here for taxes, but this is intended 
as a guide for when needing to understand how to claim studio/art supplies/general life related to artists ex-
penses.

TAX PREP THROUGHOUT THE YEAR

I collect all of my receipts, and I try to sort them a couple times a year into categories in order to make my tax 
days more smooth, enjoyable, less chaotic evil. The categories of my receipts are the same for the expenses for 
my “business income”/T2125. 

I reccomend sorting receipts in June, then again in December. The benefit of sorting you receipts by the end of 
the year will be that if you have made money, and are owing money to the CRA, you can figure out if you need 
to make any expenses before the end of the year and buy some materials/supplies which would help lower your 
owed amount. 

What I will cover in this document is: 
 T4 (Taxed income from employment) 
 
 T4A (Non-taxed income from different sources like galleries, grants) 

 T2125 (Non-taxed income and expenses that you track for yourself)
  Expenses related to T2125: 
  Meals and Entertainment 
  Office Expenses
  Insurance
  Supplies
  Proffesional Fees
  Rent 
  Maintanence
  Travel
  Telephone
  Fuel
  Delivery 
  Capital Costs Allowence
  Motor Vehicle
  Use of Home
 Gifts and Donations 
 Medical Expenses 
 Canadian Workers Benefit
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WHAT DOING MY TAXES ACTUALLY LOOKS LIKE

So I have a cookie box with all my receipts all year, and then when I’m going to sort my receipts I make enve-
lopes with the above categories on them. I also make an excel/google sheets spreadsheet that has all the catego-
ries on it, and where I can stack my expenses above and below each other so that I can use the “SUM” func-
tion on excel to add each category when I’m done. As I go through my receipts, I put them in the appropriate 
category envelope and spreadsheet column. It looks something like this:

it is important to save your receipts if you are claiming them as expenses because CRA requires us to keep 
them for 6 years. So in 2022, I think I can get rid of 2015’s receipts.

I also put a “description” column next to it, as I like to know what it was I claimed next to the numbers as I 
look at past years taxes in the future.  
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INCOME

T4
T4 is income that you earn as an employee. This is generally what we call our “day/night job”. In this 
form of employment, the deductions are already cut and paid out to the CRA by your employer, and all 
you need to do is report it in total. You will recieve a T4 slip from your employer, which will have the 
approporiate numbers to put in the boxes. Here is what it looks like on the tax website:

If you make tips, you may want to declare your tips. you can add a section called “tips, royalties, occa-
sioanl earnings”, and there you can fill in the amount for tips. 
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T4A
T4A is income that you earn as an self-employed contractor. This is generally the type of income earned 
when you are working with artist run centers and art galleries, and with grants. All of this money has 
not had tax deducted from it, and unless you can show your valid expenses (with a T2125/self-employed 
business, which I will cover next) CRA will tax you on the FULL amount. It is VERY wise to start col-
lecting all of your receipts and learning how to deduct expenses if you have started to recieve this type of 
income from your art work and practice

Here are two types of T4A’s I have encountered. The way the income from art galleries, and grants work 
in your taxes are slightly different

this was for a commisioned artwork i did for a publication for the universtiy of toronto. Once I have 
filled in the box for the amount I recieved in payment, you can see at the bottom it asks for where to in-
clude this income. We will cover this in the next section, but you should be selecting your “artists busi-
ness” which will be the name you choose, mine is my first and last name. 

for grants (this was a canada 
council, research grant), the 
reporting is slightly different, 
where you need to fill in “oth-
er boxes on your t4a”
report box number “105”, and 
fill in the FULL amount of 
your grant.
At the bottom, you need to 
select the type of “award” you 
have recieved, which will be 
an artists’ grant. 
Do NOT report any related 
expenses here, we will do this 
in the next section

this shows up when you fill 
out the next section!  
covered on the next page
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T2125
T2125 this is self employed bussiness income, that for every dollar you report as income, you will need 
to pay tax on, and this is also where you can show all of your deductions. This part is the reason you 
save your receipts. I will go in depth for all the sections you can deduct expenses from. 
First here is the important parts for claiming self-employment. FYI you do NOT need a gst number, un-
til your SALES or revenues are $30,000+ in a single quarter, as in you sell artworks equal to 30K o more, 
in one quarter or cumulatively over a calendar year. These do not include any income with a T4A.
 Here is what it looks like to fill out a T2125

Fill it with your name, address, the income you have earned is “Business” if you are doing your taxes as a 
visual artist. You will need to fill out the year (fiscal period), and most importantly your Industry Code. 
For visual artists this is 711511. If you are claiming self employment for another job, on the CRA web-
site, you can find other codes that apply to your field. Technically you fill out a T2125 for any freelance 
business you are earning income (or accruing expenses) for. 
 
When you have your T2125 form filled, you will get an option on some T4A’s (like the first example on 
the previous page) to include the T4A earnings into your T2125. 
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Claiming income for T2125

Top box is what will automatically fill from T4As that 
you have added to your business
The second box is for any undocumented money 
you have made on your artworks, as in if you’ve sold 
anything, or recieved any payments that were not 
reported to the CRA by the payer. I tend to make a 
spreadsheet and add all payments I have recieved 
throughout the year on this spreadsheet so I have it 
all documented. This is what my income spreadsheet 
lookslike:

I like to put a description next to the income I have doc-
umented to be able to remember what it was for.
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Claiming expenses for T2125

this is embarrisngly what my 
2019 taxes look like, these 
are all the deductions I have 
counted and collected re-
ceipts for, I will go down all 
the boxes I have filled, plus 
a few other ones that might 
make sense for you to know 
about and give examples as to 
what are in those categories.

Again, I use an excel spread-
sheet to document and add 
these receipts up, I will try 
and include a template of this 
document, and also show you 
examples of how I document 
my own expenses. 
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Types of expenses to claim for T2125

Meals and Entertainment (Claim only half! %50)

This is a fun one!
Any receipt for meals you have had that are 
with other artists, collaborators, people where 
you are talking about art, not alone meals.
A good practice is to write the name of the 
people and the topics you have talked about 
behind each receipt.
Note that when you add all of these receipts 
up in the end of the year, you need to divide 
the total by 2, as only HALF of this is tax-de-
ductable

this example is a part of my receipts>> you 
can see that i add up all the receipts, then 
divide it by half and only claim the half 
amount

Office expenses

Insurance

All supply expenses related to maintaining 
your studio, cleaning supplies, toilet paper, 
coffee, tea, etc.

Total yearly insurance paid for your studio
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Supplies

Professional fees

Rent

Maintanence and Repairs

This is usually the big one. 
Any item you have bought that is a supply for 
your art practice, these can be anything you 
use as material, but it excludes any tools or 
electronics you buy (this goes somewhere 
else)
Some examples of where my receipts are from:
Home depot
Raths/Opus/art supply stores
I do alot of food in my practice so grocery 
stores
I have gardening in my practice so garden 
stores.
Value village, salvation army, books, screws, 
resin, paint, framing for your art,
you name it, I put it here, here is an example:

All fees you have paid to other artists, people, 
may it be for paying them as collaborators, or 
people who you have commisioned to produce 
something, help you with something, learn/
teach something, rental fees especially equip-
ment rental, etc. 

This is your total yearly studio rent.
Do not include your home studio here, there is a seperate section for 
that. 

If you end up doing repairs on your studio space, or have fees like 
pest control etc that are not covered by your landlord, this can include 
dump runs and reapairs on personal equipment (not bikes)
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Travel
All expenses relating to traveling for your 
work, from studio visits, to exhibitions, any 
expense that is out of pocket. Your solo meals 
are also included in this (although you need to 
calculate your meals seperatly as they are still 
only half deductable)
Airline tickets
Ferry tickets
You can see here I have added my total of ex-
penses, plus the HALF of the total of my meals 
eaten out on travel. 

Telephone and utilities (CLAIM ONLY HALF 50%)

Fuel Costs

Delivery and Freight

HALF of your yearly telephone bill, plus FULL amount hydro, internet, and other utility expenses 
you may have at your studio.

Gas you have bought for a car that is not your car. For your own car that you use for work there is a 
different section.

Any courier, postage, packing, crating, shipping costs
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Capital Cost allowance
Capital costs are things you have bought, that are not supplies, as in they will not run out, these include a VAST 
list of things

Here are the three categories that I have used extensively in my practice, you might need to expand your re-
search and find the appropriate “Class” for what you have purchased.

Class 8
Examples are furniture, appliances, and tools costing $500 or more per tool, some fixtures, machinery, outdoor 
advertising signs, refrigeration equipment, and other equipment you use in the business.

Class 10
includes general-purpose electronic data processing equipment (commonly called computer hardware) and 
systems software for that equipment
includes Class 10 also includes motor vehicles, as well as some passenger vehicles.

Class 12
includes tools, medical or dental instruments, and kitchen utensils that cost less than $500.
includes china, cutlery, linen, and uniforms. It also includes computer software that is not systems software , 
video cassettes, video laser discs, and digital video disks
*If the tool costs $500 or more, include it in Class 8
**Class 12 specifically excludes electronic communication devices and electronic data processing equipment.

I will demonstrate how to enter Capital Cost Allowence to your T2125
Select the Capital cost allowence section under Income & Expenses on your T2125

then selecct “I need to calculate CCA”

if you’ve bought 
a tool, select 
“add equipment”

say what it is, ie:
Tool, kitchen 
equipment, furni-
ture, etc.

select the class
for the item

put in how much 
you paid for it
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Capital Cost allowance continued

Add a new item for every equipment you bought, and in the end, it should look something like this:

This is all you need to do, as the calculations and the additions will be done automatically into your return by 
simpletax 
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Motor Vehicles
I have personally never filled this one, but looking at Simpletax.ca it looks pretty straight forward.
Things to keep track are your total milage for the year, and how much of that milage you have used the car 
strictly for your business you are claiming T2125. So if you are on payroll you cannot claim your driving to 
work, but only if you use the car for self employment.
So best to keep a notepad in your car and record milage everytime you use it for work. My understanding is 
everything is calculated based off of the percentage of how much it was used for work. 

i filled in 
these tabs 
arbitrarily, 
but these 
are the 
expenses to 
keep track 
of

select this to 
start calculat-
ing
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Motor Vehicle continued

one thing to note is, if you have bought a car, you add it as a capital cost in this tab, as opposed to 
the main capital cost allowance section. 
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Use of Home
If you have a home studio, or even if you don’t have a home studio but you regularly work from home, like do-
ing e-mails, meetings, or meet people in relation to your business you can claim some your home expenses as 
business expenses. For this to be accurate, you need to calculate the space and time used at home. 
I haven’t been claiming this in the past, but I did it for demonstration purposes, below are things to keep track:

simple tax explains this 
calculation as:
how many hours per day  
*times* how many days 
per week
I did
2 hours a day (2/24)
X
5 days a week (5/7) =
comes to ~ 0.06 which 
is 6%
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Gifts and Donations
If you have given any money or artworks to any registered charitable organization, and have recieved a tax 
receipt for this donation, you can include this donation as an expense.

one tip is that usually the organization 
as you know it, and its official name are 
not the same. use the official name that 
is on the tax receipt
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Medical Expenses
I think this is calculated in proportion to net income but if you have regular doctor visits that are paid, you may 
be able to deduct them. Perscription medication is deductable, however vitamins and suppliments are NOT 
deductible, only B12 that is perscribed by a doctor is deductable. 
Here are some more health services that are deductible in BC. you can find a full list of what health services are 
deductible in your area at this link: https://www.canada.ca/en/revenue-agency/services/tax/individuals/topics/
about-your-tax-return/tax-return/completing-a-tax-return/deductions-credits-expenses/lines-33099-33199-
eligible-medical-expenses-you-claim-on-your-tax-return/authorized-medical-practitioners-purposes-medi-
cal-expense-tax-credit.html 

Acupuncturist, Audiologist, chiro, Dental hygienist dentist, optometrist, Dietician, Emergency medical techni-
cian, Hearing aid practitioner, Licensed or registered practical nurse, midwife, naturopath, Occupational ther-
apist, Optician, Physiotherapist or physical therapist, pharmacist, physician, Psychological associate, psychol-
ogist, Registered massage therapist, Registered psychiatric nurse, social worker, Speech language pathologist, 
surgeon, traditional chinese medicine, 

sadly unless your therapist is a psychologist, or psychological associate, or they are a psychiatrist, councelling 
servies are not tax deductible. what a shame. 
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Canadian Workers Benefit 
Canadian Workers Benefit (CWB) is a tax-refund for individuals earning low income. If you or your family is 
within a certain income bracket, you may be eligible for this credit. There is an added disability suppliment as 
well, if you are eligible for the disability tax credit (which means you have a T2201 on file with CRA)

You are eligible for CWB if you:
- earn working taxable income between $3,000 – $24,112 (might change on a different year)
- are a resident of Canada for income tax purposes throughout the year
- are 19 years of age or older on December 31, or you live with your spouse or common-law partner or your 
child
 
You are not eligible for the CWB if you:
- are enrolled as a full-time student at a designated educational institution for more than 13 weeks in the year 
unless, on December 31, you have an eligible dependant 
-are confined to a prison or similar institution for a period of at least 90 days during the year 
-do not have to pay tax in Canada because you are an officer or servant of another country, such as a diplomat, 
or you are a family member or employee of that person

Looks like this on simple tax:


